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TRIO Wolf Creek Distance Learning Charter School #4095 
 
Procedure 519.1 
 

Third Party Student Interview Requests by Government Agencies (ICE, etc). 
 
If an ICE/federal agent comes onto school property, the general plan shall be: 
  

1. Follow the Visitor Policy that we have in place (903: Visitors to Charter School Buildings 
and Sites). Get valid identification and have the agent identify the reason for the visit. 

2. Refer the agent to the Executive Director immediately.  
3. Be aware that you should not confirm that a particular person is, in fact, a student at the 

school, or whether a particular student is at school that day, etc. 
4. Depending on what the request is, the Executive Director will connect with the school’s 

attorney before providing any information, if possible. 
a. Christian Shafer, Ratwik Law, 612-532-2637 

  
If the agent wants to interview or arrest the student (anyone): 
  

● In general, follow Policy 519: Interviews of Students by Outside Agencies. 
● Ask to see a warrant or subpoena (make copies of any paperwork produced by the 

agent) 
○ If it’s a Child Protective Services case, still refer to Policy 519. 

● If they have no warrant or subpoena you can either:  (1) try to contact the parents (NOT 
in front of an agent-move to a different space) to inform them of the request and seek 
permission from them (in accordance with Policy 519) or simply decline. 

● If they do have a warrant, you will need to determine whether it is a judicial warrant or 
an administrative warrant.   

○ A judicial/court-ordered warrant will be signed by a judge and will likely have a 
“US District Court” caption on the top.   

○ An administrative warrant is issued by an agency, and not a judge/court. It will 
likely have a “US Department of Homeland Security” or some other agency logo 
on it and be signed by “an immigration officer” or something of the sort. 

● If they have a judicial/court-ordered warrant, follow it. Unless the warrant specifically 
restricts the disclosure of the information to the parent, you should still try to contact 
the parent so that they can try to object to the interview/arrest or participate in it. 



● If they have only an administrative warrant, an ICE warrant does not grant the agent any 
special power to compel a school to cooperate.  It also doesn’t authorize access to non-
public areas of the school grounds.  If it is an ICE/administrative warrant for arrest, it 
should only be executed on public property.  Thus, the school would be within our rights 
to require them to enforce it away from school grounds.  

○ In any event, you would immediately try to contact the parents to notify them 
and give them an opportunity to take action. 

● You should not physically interfere with or obstruct an ICE agent in the performance of 
his/her duties, but you are also not required to assist with the apprehension of a person 
identified in an administrative warrant or to consent to ICE agents searching school 
facilities. 

  
With regard to school records: 
  
Policy 515: Protection and Privacy of Student Records (III, D, 2), it states that a student’s home 
address, phone number and email address are not part of the directory.  
  
In general, you are prohibited from releasing student records without first receiving the 
permission from the parent (or student over 18).  Thus, unless an exception applies, if ICE 
requests a student’s records, you can decline. There are some exceptions, including the 
following: 
  

1. Directory information. You MAY share directory information without first obtaining 
parental consent, but you are not REQUIRED to do so.  Thus, you are not compelled to 
release that information.   

2. Pursuant to a subpoena or court order.  Again, your path may be determined by which 
type of subpoena you receive.  If it is a judicial/court-ordered subpoena, you will likely 
need to comply.  You should still use reasonable efforts to notify the parents about the 
subpoena and what is being requested, before you turn over the information (unless the 
subpoena includes language that prohibits you from such disclosure or unless the 
request relates to the health and safety of the student or others).   If you are served 
with an administrative subpoena (from the agency and not signed by a judge), that may 
not carry the same weight.  You would still give notice to the parents and seek their 
consent or give them time to challenge the administrative subpoena.  This will likely be 
decided on a case-by-case basis. 

  
With regard to the situation where the parents are detained and the children left at the school: 
  



● We need to ensure that students records/contacts are up to date, including several 
emergency contacts 

● If all contacts are exhausted, and a child is still at school by 3:30 pm, Chisago County 
Human Services would be contacted: between 8:00am and 4:30 call 651-213-5600; any 
other time call 911. 

  
Schools are no longer designated at a protected space, as of approx 1/21/25- 
https://www.npr.org/2025/01/21/nx-s1-5269899/trump-immigration-enforcement-schools-
churches 
 

 



 


